HOW TO HAVE THE BEST DAY EVER

Record the time and
place, and years from

now you’ll remember Y A/
this moment.
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Assess your energy TODAY | FEEL | FEEL THIS WAY BECAUSE ... -

level to get present.

Describe your energy
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A
level to gain clarity.
TO FEEL MORE ENERGIZED | CAN ...
(WHAT PEOPLE OR ACTIVITIES GIVE YOU A BOOST?)
(4] 2> | can have linch with Sarah and dgn up for a épm gPin clags after

Commit to something
that energizes you to
power up and unlock
the passion inside of
you.

Before your day gets ...
hijacked, put yourself

first by describing your
top project for the day.
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- THIS PROJECT MATTERS
TO ME BECAUSE ...

C | hate my 10b and [ve a!vvab]g

(6 dreamt bcinga writer and

Give your commitment ..
to action a boost by
describing why this
project matters to you.

Harvard researchers
say one small move
forward taps the

working_on it will help me
§‘be 'Hnmking and 5{/+ ctarted.

""" » TODAY, I’'M GRATEFUL FOR....

"Progress Principle" A

to boost happiness.
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work. | can also ﬁah] up the kitchen before | leave for the olav}.

TODAY, MY TOP PROJECT IS ...
Fvbﬁching_ m7 first novel inéPiroal bv] m

ndmother
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ONE SMALL ACTION I CAN TAKE
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and watch two video tutorials on
the bfia Take notex.

My dlog, Molly, she’ QH’Hng_
here at my feet Vigkn‘ now.

TODAY, | WILL STOP WORKING AT ...
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commute—call mom
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voll by Feb 15

- Arvange flights for April. Worke with
travel agency fo confirlm hotel and car
schedles.
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Use this space for ...
anything else you

wish to include in

your daily planning.

To tap the power of gratitude,
savor one thing about this
moment.
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Give your work a deadline,

then plan backwards to increase
productivity and guarantee

life balance.

®

This handy timeline can be used to
plan and organize your day.

Every day is different
and that’s why this
page is designed to
be flexible to meet
your needs.

®

Use this page to
journal, take notes or
brain dump your to
do list and important
ideas. It’s your space
to get the most out of
your day.
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TO FEEL MORE ENERGIZED | CAN ...

(WHAT PEOPLE OR ACTIVITIES GIVE YOU A BOOST?)

TODAY, MY TOP PROJECT IS ...

THIS PROJECT MATTERS ONE SMALL ACTION | CAN TAKE
TO ME BECAUSE ... TO MOVE FORWARD IS ...
OTHER THOUGHTS ... TODAY, I’'M GRATEFUL FOR ...

TODAY, | WILL STOP WORKING AT ...

AM/PM
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